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NHCcTpyKUMs 115l ACCHCTEHTA

1. [Ipu mpoBeneHNM PK3aMEHOB JUIsi Y4acTHUKOB dk3ameHoB [IMIIK moxker
OBITh PEKOMEH]IOBAaH aCCUCTEHT, IPOIIEANINNA COOTBETCTBYIOUIYIO MTOTOTOBKY.

He nomyckaercs npuBiaeKaTh B Ka4€CTBE aCCUCTEHTOB:

a) CIEIUAIUCTOB IO CIABAEMOMY YU4eOHOMY MPEIMETY;

0) mnemarornyeckux paOOTHUKOB, SBJISIONIUXCS  YYUTENSIMU  YYaCTHHUKOB
HK3aMEHOB, cAalomux Hk3aMeH B JjganHoM [IIID (3a wuckmouenuem [IID,
OpPraHMW30BaHHBIX B TPYAHOJOCTYIHBIX M OTJAJ€HHBIX MECTHOCTSX, B 00pa30BaTEeIbHBIX
OpraHu3anusx, pacloyioKEHHbIX 3a npenenamu tepputopun Poccuiickoit denepanuu,
3arpaHydpexACHUIX, a TAKKE B YUPESKICHUSIX YTOJIOBHO-UCIIOIHUTEIBLHOW CHCTEMBI).

AcCCHUCTEHTOM MOXET OBITh OmpejeieH pabOTHUK 00pa30BaTeIbHON OpraHU3alun
(B TOM YMCII€ MIKOJBHBIA ICHUXOJIOT, THIOTOP), COLUAIBHBIA PAOOTHHK, a TaKXKe B
MCKITIOUNTEIBHEIX CIy9asX — pOIMTENb (3aKOHHBIA IIPEICTABHTENb) YYACTHHKA
SK3aMeHa’.

JIns  y4acTHMKOB DK3aMEHOB C pacCTPOMCTBAMM ayTHCTHYECKOTO CIIEKTpa
MPUBJICKAIOTCS ACCHUCTEHTHI, HE BEAYIIHE Yy4eOHBI MpEaMET, MO KOTOPOMY CHAIOT
HK3aMEHbl YKa3aHHbIE YYaCTHUKH HK3aMEHOB, HO XOpPOIIO 3HAKOMBIE YYacCTHUKAM
HK3aMeHa (HampUMep, IIKOJBbHBIA TICUXOJOT WM YUYUTENIh KOPPEKIMOHHBIX 3aHSATUH MO
Pa3BUTUI0O KOMMYHHUKAIIMM M Jp.), YTO OOECIEUUT CHIKEHHE TPEBOTM U PHCKa
ad(HEeKTHUBHBIX CPHIBOB Y YKAa3aHHBIX YYACTHHUKOB YK3aMEHOB.

KonnuecTBO acCHCTEHTOB pacCUMTBHIBAECTCS C YYETOM TOrO, 4YTO Yy KaKIOTO
y4acTHUKA 3K3aMeHa JIOJKEH ObITh CBOM accucTeHT. BO3MOXHO Ha3HaueHHE OJIHOTO
ACCHUCTEHTA JJISI IByX YYaCTHHUKOB DK3aMEHa C YCIOBHEM TOTO, YTO KAXIOMY YYACTHUKY
’K3aMeHa Oy/leT OKa3aHa COOTBETCTBYIOIIAS MOMOIIL C YYETOM €r0 WHAMBUIYATbHBIX
MCUX0(U3UIECKUX 0COOEHHOCTEN B COOTBETCTBUH ¢ pekomeHaarusmu [IMIIK.

1. Bo Bpems »skx3amena B IIIID accucTeHTB OKa3bIBAIOT y4aCTHUKAM
HK3aMEHOB HEOOXOJIMMYI0 TEXHUYECKYIO TMOMOIIb C YYETOM COCTOSIHUS UX 3/I0POBBS,
ocoOeHHOCTEN MCUXOPU3NYECKOTO Pa3BUTHS M MHAUBHUAYAIbHBIX OCOOEHHOCTEH, B TOM
07 () (K

a) 00ecreynBalOT COMPOBOXKJIECHUE YYACTHHKOB SK3aMEHOB B 00pa3oBaTeibHBIC
opraHu3aiuu, Ha 0aze KoTopbix opranu3zoBansl [1119;

0) OKa3pIBAIOT MOMOIb B 4acTH nepenswxkenus mno I3, opueHtauuu (B TOM
YHClie TIOMOTAIOT UM 3aHATh pabodyee MECTO B ayJUTOPUU) U MONYy4YeHUs HUHPOpMaAIUU
(He oTHOCHIIEH S K COIEPXKAHUIO U BhINOMHEeHHIO 3a1annii KUM);

B) OKa3bIBAlOT NOMOIIb B O0OECIEYCHHMH KOMMYHMKAIMU (C OpraHU3aToOpamw,
yneHamu ['OK, pykoBomutenem IIIID u gap.), B TOM uuciae ¢ HCMIOIb30BAaHUEM

! Hanpumep, npu mpoBeIeHHH 5K3aMeHa JUIS Y4ACTHHKOB 3K3aMEHOB C PACCTPONHCTBAME ayTHCTHUECKOTO CIIEKTpa,
JUIL  yYacCTHHKOB 5K3aMEHOB C WHAMBUAYAJIbHBIMH TCHUXO(DH3NYECKUMH OCOOCHHOCTSIMHA Pa3BUTHA, IS
00y4JaloMmuXCsl ¢ COIMAIN3UPOBAHHBIM PACCTPOHCTBOM MOBE/ICHHUSI.

2 ACCHCTEHT OTHOCHTCS K KATErOPHH JIHII, IPHBIEKaeMbIX K mpoBeaeruio IMA. Cenenns 06 acCHCTeHTax
BHOcATcs B PYIC B ycTaHOBIEHHOM MOpSAKE.



KOMMYHHKAaTUBHBIX ~ YCTPOWCTB, CpEICTB aJIbTEPHATUBHOM KOMMYyHHMKauuu (3a
UCKJTIOUEHUEM CPEJICTB CBSA3H, (HOTO-, ayIN0- U BUACOANIIAPATYPHI);

') OKa3bIBAIOT OPTraHU3YIOUIYIO MOMOIIb, TPU HEOOXOIUMOCTH TCUXOJIOTHYECKYIO
NOJJEPXKKY  (MIOMOTAIOT  YCIOKOUTHCSA, CHHU3UTh  MPOSIBICHHUS  TPEBOXKHOCTH),
CTUMYJUPYIOT JEATEIbHOCTh YUaCTHUKOB SK3aMEHOB;

1) OKa3bIBAIOT MOMOIIb B HMCIOJIb30BAHUU TEXHUYECKUX CPEACTB, HEOOXOIMMBIX
JUTSI BBITIOJIHEHUS 3a/1aHUN, TEXHUYECKUX CPEJICTB (M3/eNnii) peaOuiInuTal U 00ydeHHUs;

€) OKa3bpIBalOT MOMOIIL B BEJIEHUU 3alMCe, YTEHUM 3afaHuil (B ¢ukcauuu
MOJIO)KEHUSI TeJa, PYYKH B KHUCTU PYKH; NMPU O(POPMIIEHUH DPETUCTPALMOHHBIX MOJEH
OJlaHKOB; TPUBEJIEHUU B TOPAIOK paboyero Mecra U TMOATOTOBKE HEOOXOAMMBIX
npuHaiexxHoctelt; yaepxkanuu KHUM B BepTHKadbHOM TOJNOXKEHHH, (UKCALUN
cTpoku/ab3ama (Uisl YYaCTHHKOB DJK3aMEHA C HapyLIEHUEM OINOPHO-IBUraTEIbHOIO
arnrmapara);

) OKa3bIBAIOT TMOMOIIb MpPH BbINOJHEHUU OP Ha kommbloTepe (HACTpoilku Ha
’KpaHe; u3MeHeHue (yBenuueHue) mpudra; pacnoioxenue DP Ha sKkpaHe KOMIBIOTEpA C
y4€TOM OCOOCHHOCTEH 3peHus U Ip.);

3) BBI3BIBAIOT MEIUIIMHCKUX PAOOTHUKOB (TIpH HEOOXOIUMOCTH);

M) TEePeHOCAT OTBeThl Ha 3agaHds KUM, BBIMOTHGHHBIE CICIBIMH M
Cna0OBUAAIIMMHM yYaCTHUKaMHU 5K3aMEHOB B CHEIUANbHBIX TETpajsdX M 3alucu
OTBETOB, OJIaHKaXx yBelanueHHOro pazmepa (AbO yBeanmueHHOro pazMepa), 4epHOBUKaAX, a
Takke oTBeThl Ha 3amaHusi KWM, BbINONHEHHBIE YYaCTHUKAMH 5SK3aMEHOB Ha
KOMIbIOTEpe, B OnaHku oTBeTOB, a Takke B JIBO (mpu neob6xomumoctu) TOYUYHO
CKOITUPOBAB aBTOPCKYIO oporpaduio, MyHKTyaluIo U CTUIUCTUKY;

K) CTaBAT B OJIaHKE PETUCTPAIIUU, a TAKXKE B MPOTOKOJIE MPOBEJIECHUS dK3aMeHa B
ayJTUTOPUU CBOIO MOAMKUCH, B CIy4Yae €CIM YYaCTHUK IK3aMEHA MO COCTOSHUIO 370POBbS
HE MOXXET I[OCTaBUTh JIMYHYIO TOJANUCh B OJIAHKE pEerucTpauuu, B HPOTOKOJE
NPOBEJICHUS IK3aMEHA B ayUTOPHUH;

2. J1) BIKCHIBAIOT B OTBEJICHHOM MECTE HAa TUTYJbHOM JIMCTE CIELHUAIBHOU
terpaau s 3anucet otBetoB ®MO M naHHBIE yYacTHMKA SK3aMEHa U3 JOKYMEHTa,
YIOCTOBEPAIOIIETO €ro JUYHOCTh, MPHU BINOJHEHUU DP cienbiMu, MO3JHOOCHENIINMU,
CTa0OBUISIIMMH YYaCTHHUKAMU dK3aMEHa, BIaJCIONMMu mpudTom bpaiins.

3. [Ipu mpoBeIeHNH 2K3aMEHOB B COOTBETCTBUM ¢ pekoMeHaauusamu [IMIIK,
a TaKe M0 JKENAHWIO® TIyXHX, MO3IHOOIOXIIAX, CIAGOCTBIIANNX, KOXJICAPHO
UMIUTAHTUPOBAHHBIX YYaCTHUKOB 3K3aMEHOB MPHUBJIEKAIOTCS ACCUCTEHTHI, BIIAJICIOLINE
CYpAOIIEPEBOIOM.

B o0s3aHHOCTH accucTEHTa BXOAMT OCYIIECTBICHHME CYpJIONEepeBoja Ha BCeX
JTamax sK3aMeHa, B TOM YHCIIEe MPU YCTHOM Pa3bsICHEHUH MPOLEAYPHBIX 0COOCHHOCTEH
ero MpOBEICHUS, OCYIIECTBICHHE CYPAONEPEBOA” TEKCTA JUIS M3JIOXKEHHS (BMECTO
BBIJIaUM TEKCTA JUIA U3JI0KeHus Ha 40 MI/IHyT)6.

Jlomyckaercst 3al0JTHEHUE aCCUCTEHTaMH OJJAaHKOB PErMCTpallii B COOTBETCTBHUH C
JNOKYMEHTaMH,  yJOCTOBEPSIOIIMMH  JIMYHOCTh  YYaCTHHUKOB  9K3aMEHOB, U

® [Ipu mepeHoce OTBETOB ¢ GIAHKOB YBEIMUEHHOTO pasMepa (JIBO yBeTmaeHHOro pasMepa) Ha GIaHKH OTBETOB
(ABO) cranmaptHOTO pa3mepa, — B moiie «Iloammces yqacTHHKay accucTeHT numeT «Komus BepHa» M CTaBUT CBOIO
HOJINCH

* Coobraercst Bo BpeMsl 1oJ1auu 3asBieHus 00 ydactuu B ['MA.

® O HeOBXOTMMOCTH 0BECIIEUEHHS CYPIOIEPEBOIA TEKCTA TS H3IOKEHHS COODIIAETCS BO BPEMs IO{auH 3asBICHHS
006 yuactuu B T'1A-9 B popme ['BD no pycckomy s3bIKy.

® Il yuactHuKOB [ 1A-9 B hopme 'BD no pycckomy s3bIKy, BeinosHsonmx 300-e HoMepa BapuaHTOB (CxKaToe
M3JIOKEHHE 110 IPOYUTAHHOMY TEKCTY C TBOPUECKHUM 3aJlaHHUEM).



3

pEerucTpanMoHHbIX Mojel OnaHkoB oTBeTOB, JIBO B COOTBETCTBUU C HH(OPMAILMEH,
o opMIIEHHOH OpraHNu3aTOpaMH B ayAUTOPUH Ha JOCKe (MH(POPMAIIMOHHOM CTEH/IE).

IIamsiTKa 17151 ACCHCTEHTOB CJIENbIX U CJIA00BUASIINX YYACTHUKOB IK3aAMEHOB 110
3anoJiHeHUu 0 mpudTom bpaitiis cneuaabHBIX TeTPaJAeH IJIA 3allMCH OTBETOB

[TamsaTKa A5 caenbiX U cIaO0OBUIAIINX YYACTHUKOB HK3aMEHOB MO 3aMOJIHEHUIO
mpudrom bpaiinsg cnenuanbHbIX TETpaiel A 3alucH  OTBETOB  3aUMTHIBAETCS
YYaCTHUKAM 3K3aM€Ha OpraHu3aTopaMu B ayJAUTOPUU MEpe] 3K3aMEHOM M BBIIAETCS
y4acTHHUKaM 9K3aMEHOB (aCCHCTEHTaM).

1. ACCHCTEHT BNHCHIBAET B BEPXHEHW YAaCTHU TUTYJIBHOIO JIUCTA TETPAaAH IS
orBeToB ®MO M n1aHHBIE y4aCTHHKA SK3aMEHa M3 JOKYMEHTA, YJAOCTOBEPSIOLIETO €ro
JUYHOCTB;

2. Y4acTHHUK 3K3aMeHa C MCIOJIb30BaHUEM Ipubopa u rpudelns s muchMa
no bpaitnro uiam nedyatHoi OpaitieBCKOW MAIIMHKK THUIIET B TETPaaH il OTBETOB Ha
MIEPBOM JIUCTE TIOCTIE TUTYIBHOTO JINCTA, OTIIeUyaTaHHoro mpudTom bpaitns, Gamuuro (¢
HOBOH CTpOKH), UM (C HOBOM CTPOKH), OTYECTBO (C HOBOH CTPOKM) (MpU HAIHYUH),
CEpHI0 U HOMEP JOKYMEHTA, YIOCTOBEPSIOIETO JUYHOCTH (Macnopra) (C HOBOM CTPOKH).

3. OTBeTHl NMUIIYTCSA ¢ OJHOM CTOPOHBI JINCTA, HAYMHAS CO BTOPOTO JIUCTA
1ocje TUTYJIBHOIO JIMCTA, OTHedaTaHHoro mpudToM bpaitns.
4, [Ipu BBIMONIHEHUU 3aJaHUIl ¢ KPaTKUM OTBETOM HEOOXOAMMO 3alucaTh

HOMEp 3a/1aHus U OTBET, pacroJjiaras KaXJIblii OTBET HAa OTAEIbHOU CTpoKe. Eciin ogHon
CTPOKH HEIOCTATOYHO JJIsl 3allMCH OTBETa, HY)KHO MPOJOJKUTD 3allUCh Ha CIEAYIOIICH
CTpOKE.

5. Mexay HOMEpPOM 3aJaHusi U OTBETOM HEOOXOAMMO OCTaBUTh WHTEPBAI
(MpOMyCTUTH OJIHY KJIETKY).

6. Ecam oTBeTOM JTOJDKHO OBITH CIIOBO, TO HY)KHO MHCAaTh €ro B TOW Gopme, B
KOTOPO# TaHHOE CIIOBO CTOUT B MPEJIOKEHUH WIIM YKa3aHO B 3a/IaHUU.

1. Bce mocnenoBatenbHOCTM TMp W COYETaHUS CIIOB, SIBISIOIIMECS
KpaTKMMHU OTBETAMH Ha 3aJjaHUsl, 3alMCHIBAIOTCS B COOTBETCTBHH ¢ 00pa3liaMu OTBETOB,
MOMEIIEHBIMI B MHCTPYKIIMU 1O BBIOJHEHHIO paboThl, — 0e3 mpoOesoB, 3amsaThiX U
JPYTHX JAOMOJHUTEIBLHBIX CUMBOJIOB. L{npel mumrytes ¢ mudpoBbIMHA 3HAKAMH.

8. OTBeTHI HA 33/IaHUS C PA3BEPHYTHIMUA OTBETAMU 3aITMCHIBAIOTCS, HAUWHAS C
HOBOM CTPaHMIIBI TETPAJIN AJIT OTBETOB.
9. Ecmu yyacTHMK »K3amMeHa OmMOCS, HEBEPHBIH OTBET 3aKalbIBACTCS

HIECTUTOYNEM. B KadecTBe NpPAaBUIIBHOIO OTBETA 3aCUMUTHIBAECTCS ITOCIEIHHMM OTBET B
CTpoOKe. B ciydae MOBTOPHOrO OTBETA Ha 3aIaHUE 3aCYUTHIBACTCS MTOCIEIHUN OTBET.

10. [Ipu BbIMOTHEHMM 3a/laHUIl HEOOXOIMMO CIEAOBaTh HHCTPYKIMSIM B
KHM. TekcTbl MHCTPYKUMI CABUHYTHI BIIPAaBO Ha JBa 3HAKA.

Nudopmanmss u3 JgaHHOW MaMATKU JOCTYNHA YYacTHMKY 3K3aMEHa B BHJIE
MHCTpyKIMM 1O 3alOJHEHUIO TETpaau A1 OTBETOB. TaMm ke yKa3aHbl OCOOEHHOCTH
oopmiieHHsT K3aMEHAIIMOHHON pPabOTHl MO KOHKPETHOMY y4eOHOMY MpenmMery. Jta
MHCTPYKLUA pa3meleHa B oporrope ¢ KUM cpazy nocie MHCTpyKIIuU 1O BBIMOTHEHUIO
paboTHI.



